
Submitting Print Jobs 
Made Easy With PrintNet



Login with account credentials



Allows you to navigate to 
specific functions within 
PrintNet

a. Home – takes you to the 
Home Screen

b. Files – will display files 
you have uploaded for 
print jobs

c. Orders – will display your 
current print Orders and 
status

d. Specialty Item Orders – 
will display your orders 
for Paper 

The Navigation Bar



To submit a print job click on “Print Orders” icon



Add a job name and quantity. 
Department and enter fund code 

if charging being invoiced to a 
department.  Otherwise select 
personal. If job submission is to 
obtain a quote first, then kindly 

click “Estimate”.



Click “files list” to choose a file previously uploaded. 
Or click on the + button on right side to add a new 

one.



Once a file is selected users can scroll through the
 PDF preview on the right



Give it a date and time needed



Then choose your paper options



Select your orientation and if the job is collated 
or non-collated



Select any covers, bindery or folding



Select continue to review your order summary



You can then view your “Job Summary”



Please take time to familiarize with the 
copyright notice and checking “I Agree” before 

submitting your print request.



Once submitting your request, you will see onscreen 
that your order has been submitted. Additionally, you 

will also receive an email confirmation.



If You Have Questions

If you have any questions, please feel to contact us in the Print Center at 
336-750-2765 or via email at ramgraphix@wssu.edu . Our staff is happy to 

answer any of your questions and to assist you with your projects.

You may also email PrintNet support directly at 
support@printnetsolutions.com .

mailto:support@printnetsolutions.com

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16

